UBND THANH PHO HAI PHONG  CQONG HOA XA HOI CHU NGHIA VIET NAM

SO TAI CHINH Déc 1ap - Tu do - Hanh phuc
$6:280 /QD-STC Hai Phong, ngay 01 thang7  nam 2025
QUYET PINH

Ve viéc ban hanh Quy ché chi tiéu noi bo

GIAM DPOC SO TAI CHINH THANH PHO HAI PHONG

Can cir Nghi dinh s6 150/2025/NP-CP ngay 12/6/2025 ciia Chinh phii
quy dinh té chitc cdc co quan chuyén mén thuéc Uy ban nhdn dén tinh, thanh
phé trie thuée Trung wong va Uy ban nhéan déan xd, phwong, dédc khu thudc tinh,
thanh phé truc thuée Trung wong;

Can cir Nghi quyét s6 39INQ-HPND ngay 01/7/2025 ciia Héi dong nhdin
dan thanh phé quyét dinh thanh ldp co quan chuyén mén thuéc Uy ban nhin
dan thanh pho Hai Phong;

Can cit Quyét dinh sé 69/2025/QP-UBND ngay 01/7/2025 ciia Uy ban
nhdn dan thanh pho vé viéc ban hanh Quy dinh chirc ning, nhiém vu, quyén han
va co cdu té chike ciia S6 Tai chinh thanh pho Hai Phong;

Xét d@é nghi ciia Chanh Vin phong S6.

QUYET PINH:

Piéu 1. Ban hanh kem theo quyét dinh nay Quy ché chi tiéu noi bo cta S
Tai chinh thanh pho Hai Phong.

Piéu 2. Quyét dinh niy c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vian phong S, Trudng cac phong, cong chirc, nguoi lao
dong thudc So va Thu trudng cac co quan, don vi lién quan can cir Quyét dinh
thi hanh./.

Noi nhdn: GIAM DOC
- Nhu biéu 3;

- Gb, cac PGD S¢;

- Luu: VT, VP.PTTT.

Nguyén Ngoc Tu



UBND THANH PHO HAI PHONG ~ CONG HOA XA HOI CHU NGHIA VIET NAM
SO TAI CHINH DPoc 1ap - Tu do - Hanh phuc

QUY CHE
CHI TIEU NOI BQ

(Kém theo Quyét dinh sé6 280 /OB-STC ngay 01 /7 12025 ciia S¢ Tai chinh )

Chwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Ciin cir phap ly

1. Nghi dinh s& 130/2005/NB-CP ngay 17/10/2005 ciia Chinh phii quy
dinh ché do tu chu, tu chiu trach nhiém vé sir dung bién ché va kinh phi quan ly
hanh chinh d6i véi cac co quan hanh chinh nha nudc;

2. Nghi dinh s6 72/2023/ND-CP ngay 26/9/2023 cua Chinh phi quy dinh

ti€u chuan, dinh muarc st dung xe 0 t0;

3. Thong tu lién tich s 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua
B0 Tai chinh - Bo Nbi vu vé ché d6 tu chu, tu chiu trach nhiém vé sir dung kinh
phi quan Iy hanh chinh ddi véi céc co quan nha nudc;

4. Thong tu sb 40/2017/TT-BTC ngay 28/4/2017 ctua Bo Tai chinh quy
dinh ché d6 cong tac phi, ché do hoi nghi;

5. Thong tu s6 12/2025/TT-BTC ngay 19/3/2025 cua Bo Tai chinh sira
d6i bo, sung mot s6 diéu ctia Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 quy
dinh ché do cong tac phi, ché do hoi nghi;

6. Nghi quyét s6 09/2018/NQ-HPND ngay 12/7/2018 ctia Hoi dong nhan
dan thanh phé quy dinh ché d6 cong tac phi, ché d6 chi hoi nghi str dung ngin
sach dia phuong;

7. Quyét dinh sd 69/QP-UBND ngay 01/7/2025 cua Uy ban nhan dan
thanh phé vé viéc ban hanh Quy dinh chtric nang, nhiém vy, quyén han va co ciu
t6 chtc ctia S¢ Tai chinh thanh phd Hai Phong;

8. Cac van ban khac c6 lién quan.

Piéu 2. Muc dich thwe hién

1. Tao quyén chu dong trong quan 1y chi tiéu tai chinh.

2. Thyc hanh tiét kiém, chéng lang phi trong chi tiéu.

3. Quan ly va str dung tai san cong dung muc dich, cé hiéu qua.

4. Tang thu nhap cho cong chirc, nguoi lao dong.
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5. Pong vién, khuyén khich cong chiic, ngudi lao dong phan dau hoan
thanh t6t nhiém vu duoc giao.
Diéu 3. Nguyén tic xdy dung quy ché

1. St dung céc nguén kinh phi ding ché do, tiét kiém, hiéu qua muc chi
cho ting ndi dung cong viéc phu hop voi dac thu ctia co quan nhung khong vuot
qua ché d9, tiéu chuan dinh méc chi hién hanh do co quan nha nudc co tham
quyén quy dinh.

2. Cong khai, dan chu, dam bao quyén loi hop phap cia cong chirc, nguoi
lao dong.

3. Pam bao hoan thanh tét nhiém vu duoc giao.

4. Khong ting bién ché va kinh phi quan 1y hanh chinh duoc giao, trir
trudong hop ¢6 quy dinh riéng.

Piéu 4. Pham vi diéu chinh va doi twong ap dung
1. Pham vi diéu chinh

Quy ché chi tiéu noi bd ap dung thdng nhét trong co quan. Pam bao phuc
vu tdt cho hoat dong cua co quan dugc 6n dinh, hiéu qua, tung budc tang thém
thu nhap cho cong churc, nguoi lao dong (CCNLD).

2. Poi twong ap dung

Quy ché nay ap dung do6i véi cong chirc, nguoi lao dong hudng luong tir
nguon chi ngan sach nha nudce, cu thé nhu sau:

2.1. Lanh dao S¢: Giam doc va cac Pho Giam doc;
2.2. Cac phong thudc So:

(1) Van phong;

(2) Phong Tong hop, Quy hoach;

(3) Phong Quan 1y ngan sach;

(4) Phong Dau thau, tham dinh va giam sat dau tu;
(5) Phong Quyét toan du an;

(6) Phong Tai chinh hanh chinh su nghié¢p;

(7) Phong Quan ly gia;

(8) Phong Quan ly cong san;

(9) Phong Quan 1y dau tu ngoai ngan sach;

(10) Phong bang ky kinh doanh va quan 1y doanh nghiép;
(11) Phong Kinh té dbi ngoai.
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Chuwong 11
NHUNG QUY PINH CU THE

Piéu 5. Ngudn Kinh phi va ndi dung chi quan ly hanh chinh
1. Ngudn kinh phi

Kinh phi quan 1y hanh chinh dugc giao cho S& Tai chinh thuc hién ché do
tu chil tir cac ngudn sau:

1.1 Kinh phi thue hién ché d6 tu chit NSNN c4p hang nam.

1.2 Ngudn thu tir hoat dong thadm phé duyét quyét toan cong trinh.
1.3. Céc khoan thu hgp phap khac theo quy dinh cia phép luit.

2. No¢i dung chi

2.1. Chi thanh toan cho c4 nhan: Bao gdm tién luong, cac khoan phu cép,
tién 1am thém gid, cac khoan déng gop trich ndp bao hiém xa hoi, bao hiém
y té, tién thuong, trg cap kho khan...

2.2. Chi quan 1y hanh chinh: Chi vin phong pham, dién, nuéc, thong tin
lién lac, hd1 nghi, cong tac phi va cac chi phi quan ly hanh chinh khéac.

2.3. Chi nghiép vu chuyén mén: Tai lidu sach bao, tap huan, hoi thao...

2.4. Mua sam sua chira 16n va sura chita thuong xuyén: Mua sam dung cu
thay thé, stra chira tai san c6 dinh nhu nha ctra, xe 6 t0, may moc thi€t bi van

phong...
2.5. Chi khac: Tiép khach, bao hiém xe 6 t0, 1¢ phi, trat ty an ninh...
2.6. Cac khoan chi c6 tinh chat thudng xuyén khac cia So.
3. Céac ndi dung chi cu thé

Trong pham vi kinh phi dugc giao va ngudn duoc trich lai theo quy
dinh, S¢ chu dong b tri, st dung kinh phi theo cac ndi dung, yéu cau cong viéc
dugc giao cho phu hop dé hoan thanh tot nhiém vy, bao dam tiét kiém, hiéu qua.

Can ct vao quy dinh cta nha nudc vé ché do chinh sach tai chinh, dinh
murc chi va tinh hinh thuc té chi phuc vu hoat dong, S¢ xay dung quy ché chi
tiéu noi bo & mot sb linh vuc chu yéu sau:

3.1. Chi cho cong chirc, ngwoi lao dong
a) Tién luong va cac khoan theo luong

- Luong theo ngach, bac, h¢ $0;

- Phu cép luong;

- Tién cong cua ngudi lao dong 1am viée theo ché do hop dong thuc hién
quy dinh tai Nghi dinh 111/2022/ND-CP ngay 30/12/2022.
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Thanh toan theo quy dinh hién hanh.
b) Phu cip lam thém gid

Thanh toan theo thuc té nhung tdi da khong qua 200 gid/ngudi/nim;
khong qua 40 gio/nguodi/thang; khong qua 12 gio/ngudi/ngay.

H so, thi tuc thanh toan tién luong lam thém gid bao gém:
- Gidy dang ky lam thém gio duge Lanh dao So phé duyét.

- Bang cham cong lam thém gio hodc Gidy bao lam thém gio (sir dung
trong truong hop don vi lam thém gio khong thuong xuyén),

- Bang ké thanh todn lam thém gio,
- Gidy dé nghi thanh toan tién luong lam thém gio.
c¢) Chi khen thuéng

- Danh hiéu thi dua hang nim: Can ct&t theo mitc quy dinh hién hanh vé thi
dua khen thudng.

- Khen thudng dot xudt, dic biét (néu co).

d) Chi trang phuc giao dich:

DPoi tuong chi trang phuc giao dich la cong chirc, nguoi lao dong thudc bd
phan “Mot ctra” cua So.

Muc chi bang tién hodc hién véat khong vuot qua 5 (nim) tridu
doéng/ngudi/nam.

3.2. Chi hoat dpng thuwong xuyén:

3.2.1. Mua sim vit tw vin phong phim

* Van phong S¢

- Lap ké hoach mua sam vat tu, vin phong pham hang thang;

- Huéng dén, tong hop, theo ddi tinh hinh sir dung vt tu, vin phong
pham cua cac phong;

- Pap g du nhitng yéu cau hop 1y ctia cac phong chuyén mén nghiép vu
vé cac loai vat tu, van phong pham theo s6 lugng, chat lugng;

* Cac phong:

- Lap Gidy dé nghi stra chita, ndng cap trang thiét bj va cap van phong
pham ctia céng chie giri vé Vin phong Sé khi ¢6 nhu cau thuc té.

- Tong hop cac yéu cau vé st dung tai san, van phong pham ciia cong
chuc va cua phong, lam phiéu dé xuat ve so lugng, loai vat tu giri Van phong Sé
dé lam can ctr cap phat;
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- Quan ly st dung céc loai tai san, vat tu, van phong ph:flm dam bao tiét
kiém, ding muc dich, hi€u qua.
* Pinh mikc cAp phat vin phong pham, vit tw, cong cu, dung cu:

- Vin phong pham: Muec in, gidy in, but, cdp, sb... cAp theo nhu cau thuc
te s dung trén tinh than tiét kiém, khong lang phi;

- Cong cu, dung cu vin phong: Ban ghé, ta tai liéu duoc thay thé, cap méi
theo ndm (do hdng hoac c6 nhu cau tang thém);

- Vat tu khac: Bong dién, déng ho... cép theo nhu cau thyc té hodc co
su ¢6 hong hoc can phai thay thé thi cin clr vao dé& xuat ctia phong dé trang
bi;

- Trang phuc, ddng phuc, bao ho lao dong, thiét bi phong chay, chita chay:
Trang bi va mua sim theo nhu cau thyc té, dam bao dung quy dinh;

- Biéu mau, bia ho so, phong bi giri cong van: Cap theo thuc té sir dung;

- May vi tinh, may in, thiét bi tin hoc: Can ct theo du toan ngan sach
dugc mua sam va dugc duyét cép hang ndm, nhu cau can thiét cua tirng cong
chtrc dé trang bi, cap phat dam bao dung tiéu chuan, dinh murc theo quy dinh.

3.2.2. Str dung 6 to6 phuc vu cong tdac

a) Tiéu chuan sir dung xe 0 t0

- Giam ddc S& va cac Pho Giam doc S6.

- P6i véi lanh dao phong, céng chire duoc cir di cong tac, di hop: Giam

dbc S6 ty quyén cho Chanh Vian phong Sé cdn ¢t vao tinh hinh thyc té, tinh cép
béach, khan truong ctia cong viée, bd tri xe cho cong chirc di cong tac, di hop

b) Viéc str dung xe 0 t0

- Can ct dé diéu xe 6 to:

+ Tiéu chuan dinh mrc sir dung xe 6 t6 ciia Nha nudc;
+ Lich di cong tac cua Lanh dao So;

+ Lich di dy hoi nghi, hop... duoc Giam déc S¢ phan cong cu thé cho cac
Pho Giam doc di du;

+ Pbi v6i Lanh dao cac phong chuyén mén va chuyén vién trong co quan
duogc ctr di cong tac dugc sy ddng ¥ ciia Giam ddc S cho phép sir dung xe 6 t6;

- Quan 1y va st dung xe 6 t6: Xe 6 t6 st dung cho muc dich chung cua
S&, khong str dung phuc vu cho ca nhan va muc dich riéng. Van phong S& giap
Giam doc S¢ trong viéc phan cong, di€u xe 6 t6 phuc vu cdng tac.

- Trach nhiém ctia Van phong S&:

+ M0 s6 theo ddi nhat ky xe di cong tac;
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+ Trang bi s6 dé ghi nhat ky van hanh cho timg xe 6 to;

+ Xuat phiéu diéu xe di cong tac ngoai tinh (di trong thanh phd ghi nhat ky);

+ Pap tmg du xe, lai xe phuc vu cac doan cbng tac.

- Trach nhiém cua lai xe:

+ Lai xe an toan, khong dung bia, ruou va chét kich thich khi 14i xe;

+ Bao quan xe tot, sach, dua don ding gid, nhiét tinh, chu ddo véi cac
doan cong tac;

+ Thyc hién tot ché do b:éio dudng xe 0 Fé, dam bép tuyét dbi an toan Chg
Xe ’khi van hanh, Phét hién thiét bi xe hong can thay thé, stra chita, phai c6 dé
xuat dugc Giam doc S& phé duyét maéi thuc hién;

+ Luu gidy diéu xe, gidy moi du hoi nghi (ban chup)... dé lam can cit cho
viéc thanh toan.

- Pinh mirc xing dau, tiéu hao nhién’ liéu va bao dudng ky thuat: Puoc
xac dinh trén co s& loai xe va nam san xuat, Xang xe dugc khoan cu thé nhu
Sau.

+ Xe 15A-001.89, 34A-006.46, 34A-007.38, 34A-008.28: 16 lit /100km;

+ Xe 15A-013.89, 15A-006.85: 18 lit /100km:;

+ Xe 15A-007.68, 15A-005.26, 34A-003.85, 34A-001.46: 20 lit/100km;

+ Thay dau may: 5.000 km/lan;

+ Rira xe: 04 1an/thang (trir truong hop dot xuat).

+ Thay 16p, phu tung stra chita thudng xuyén: Lai xe c6 van ban dé nghi
vo1 Chanh Van phong S¢ xem xét tinh hinh cu thé dé thay thé, stra chita. Truong
hop thay thé, stra chita 16n, Van phong S¢ cung lai xe ki€m tra thuc té, khao sat
gia va nang luc cac co s¢ stra chira lam to trinh bdo cdo, dé xuat Gidm doc S&

quyét dinh.
3.2.3. St dung dién thoai

a) Dién thoai 6 dinh tai co quan:
- Céc s6 may cd dinh: Muc chi t6i da 200.000 d/may/thang.

- Cac cé nhan, don vi dugc trang bi dién thoai phai quan 1y viéc su dung
dién thoai tiét kiém, dung muc dich.

b) St dung dién thoai qudc té:

- Phai dugc sy dong y ciia Giam doc S¢ (hodc nguodi dugc uy quyen) ve
ndi dung cudc goi.

- Thanh toan theo thuc té st dung.
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c¢) Str dung dich vu Internet, Website:

- Mirc thanh toan thué bao duong truyén Internet, thué bao chit ky sb cua
Lanh dao S& thanh toan theo hoa don thuc té.

- Cac phong chuyén moén nghi¢p vu quan 1y khai thac, st dung cac dich
vu trén phai thuc su c6 hi¢u qua, khong st dung vao vi¢e riéng, cd nhan.

d) Mua sach, bao va tap chi:

Cin ctr vao sb luong dit bao cua Lanh dao S&, cta cac phong chuyén mon
nghiép vu, ciia T6 chic, Poan thé, Van phong So tong hop béo cao Giam dbc
duyét mua céc loai bao dap tmg t6t cong tac théng tin lién lac phuc vu tét cho
cong tac chuyén mon cta nganh (Bao Nhan dan, Bao Hai Phong va cac loai bao
Khac (néu cd)).

3.2.4. Str dung dién, nwoc tai co quan

- Thiét bi dién trong co quan bao gom: May diéu hoa nhiét d6, may tinh,
may in, may photocopy, den, quat... duoc trang bi tai cac phong lam viéc, phong
hop, hoi truong va cac cong trinh cong cong.

- Khi st dung di¢n, nudc phai tiét kiém va an toan; mdi ca nhan, cac
phong, don vi phai thuc hién tt cac noi dung sau:

+ Nang cao v thirc tiét kiém dién dén timg cong chirc, vién chirc, ngudi lao
dong nhu: Ra khoi phong lam viéc phai tit hét cac thiét bi sit dung dién (trur
truong hop dic biét). Cac phong co lap dat diéu hoa phai tu gic tiét kiém dién,
dit & ché do thap nhat 1a 25°C. Tat diéu hoa trudc khi hét gid 1am viéc trong
ngay it nhat 1a 15 phut;

+ Cac b phan phuc vu, cac phong c6 nhu cau str dung thiét bi dién (ngoai
cac trang thi€t bi dugc S& 1ap dat) nhu 1ap mai, stra chira, thay thé phai c6 Phiéu
dé xuét do Lanh dao phong ky gti vé Van phong S& dé tong hop, bao cdo Chanh
Vin phong S& duyét trude khi thuc hién. Lap dit cac thiét bi dién phai dam bao
hop 1y vé s6 luong, chat lugng va cong suat st dung...

+ Viéc st dung dién, nudce tai cadc cong trinh cong cong nhu phong hop,
hoi truong, phong an tap thé, nha WC, dién bao vé... cong chtrc, vién chuec,
ngudi lao dong phai ludn cé ¥ thire tiét kiém, thuong xuyén kiém tra cac thiét bi
dién, nudc dé bao dam do an toan cao.

+ Viéc thanh toan tién dién, nudc hang thang theo thuc té sir dung.

4. Thanh toan cong tac phi, chi hgi nghi

4.1. Ché dj cong tic phi

4.1.1. Quy dinh chung vé ché d¢ céng tic phi

a) Pham vi, ddi tuong dugc hudng ché do cong tac phi
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Cong chire, nguoi lao dong lam viéc tai S¢ Tai chinh Hai Phong.
b) Cong tac phi

La khoan chi phi dé tra cho nguoi di cong tac trong nudc, bao gdm: Tién
phuong ti¢n di lai, phu cép luu tra, tién thué chd & noi dén cong tac, cudc hanh
Iy, tai liéu mang theo dé lam viéc (néu co).

¢) Céc diéu kién dé duoc thanh todn cong tac phi
- Thyc hi¢n ding nhi¢m vu duoc giao;

- Thoi gian duoc hudng cong tac phi 1a thoi gian cong tac thuc té theo vin
ban phé duyét ctia ngudi co tham quyén ctr di cong tac hodc gidy moi tham gia
doan cong tac (gom ngay nghi, L&, Tét theo lich cong tac, thoi gian di duong);

- C6 du cac chimg tir dé thanh toan theo quy dinh (trir cac trudng hop
duoc phép thanh todn theo phuong thirc khoan).

d) Nhitng truong hop sau day khéng duoc thanh toan tién cong tac phi
- Thoi gian diéu tri, diéu dudng tai co so y té, nha diéu dudng...;

- Nhitng ngay hoc & truong, 16p dao tao tip trung dai han, ngin han da
dugc huong ché do ddi véi can bo di hoc;

- Nhitng ngay lam viéc riéng trong thoi gian di cong tac;

- Nhitng ngay dugc giao nhiém vu thudng trt hoac biét phai tai mot dia
phuong hoic co quan khac theo quyét dinh cta cap c6 thim quyén.

d) Yéu cau chung

Khi Giam ddc S& ctr ngudi di cong tac (vé sd lugng nguoi va thoi gian di
cong tac) bao dam hi¢u qua cong tac, st dung kinh phi tiét kiém va trong pham
vi du toan ngan sach hang nam ctia S¢ duoc cap cd tham quyén giao.

4.1.2. Ngi dung chi va mirc chi cong tac phi

4.1.2.1. Thanh toan tién chi phi di lai

* Thanh todn theo héa don thuc té

a) Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe;
vé may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chidu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
viéc, tlr san bay, ga tau, bén xe v€ noi nghi (Ilugt di va lugt ve).

- Cudc, phi di chuyén bang phuong tién duong bo, duong thuy, duong bién
cho ban than va phuong ti¢n cia nguoi di cong tac.
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- Cudc van chuyén tai li¢u phuc vu truc tiép cho chuyén di cong tac ma
nguoi di cong tac da chi tra.

- Cu6c hanh 1y ctia ngudi di cong tac bang phuong tién mdy bay trong
truong hop gia vé khong bao gdm cudc hanh 1y mang theo.

Truong hop Gidam ddc S cir nguoi di cong tac va co quan, don vi noi dén
cong tac da bd tri phuong tién van chuyén thi ngudi di cong tac khong duoc
thanh toan cac khoan chi phi nay.

b) Can cr quy ché chi tiéu noi bg, tinh chat cong viéc ctia chuyén di cong
tac va trong pham vi ngudn kinh phi dugc giao; Giam ddc S¢ xem xét, duyét cho
nguoi di cong tac duoc di bang phuong tién sau: May bay, tau hoa, xe 6 t6 hoic
phuong tién cong cong hodc cac phuong tién khac bao dam nguyén tic tiét kiém,
hiéu qua.

¢) Quy dinh vé tiéu chuan mua vé may bay di cong tac trong nudc:

Nguoi di cong tac bang phuong tién mdy bay thi duoc thanh toan vé may
bay hang ghé thuong.

d) DBdi véi nhitng ving khong ¢ phuong tién vén tai cta to chirc, c4 nhan
kinh doanh van tai hanh khach theo quy dinh ctia phap luat ma ngudi di cong tac
phai thué phuong tién van tai khac thi Giam doc S¢ xem xét, quyét dinh cho
thanh toan tién thué phuong tién ma ngudi di cong tac da thué trén co s hop
d6ng thué phuong tién hodc gidy bién nhan vai cha phuong tién (co tinh dén gia
van tai phuong tién khac dang thuc hién cing thoi diém tai ving d6 cho phu
hop);

d) Muc thanh toan: Theo gia ghi trén vé, hod don, chung tor mua vé hop
phap theo quy dinh hoic gidy bién nhan cua chii phuong tién; gia vé khong bao
gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu dic biét theo
yéu cau.

Riéng trudng hop vé may bay khong bao gém cudce hanh 1y thi nguoi di
cong tac duge thanh toan cudc hanh 1y theo don gia cude hanh 1y cua chuyén di
va khdi lugng hanh 1y dugc thanh toan t6i da bang khdi lugng hanh 1y duoc
mang theo cta loai vé thong thuong khac (1a vé dd bao gdm cude hanh 1y mang
theo).

* Thanh toan khoan kinh phi sir dung é t6 khi di cong tic, khodn tién
tw tuc phwong tién di cong tdac

a) Pdi voi cac chirc danh 1anh dao ¢ tiéu chuan sir dung xe 6 t6 khi di
cong tac theo quy dinh cia Thu tuéng Chinh phu tu nguyén dang ky thuc hién
khoan kinh phi str dung xe 6 t6 khi di cong tadc: Mirc thanh toan khodn kinh phi
stt dung xe O tO khi di cong tac thuc hién theo quy dinh tai Nghi dinh s



11

72/2023/ND-CP ngiy 26/9/2023 cua Chinh phu quy dinh tiéu chuan, dinh muc
st dung xe 0 to.

b) Dbi v6i cong chire khong co tiéu chuin duoc bd tri xe 6 t6 khi di cong
tac, nhung néu di cong tac cach tru sé co quan tir 10 km tro 1én (d6i voi cac xa
thudc dia ban kinh t€ xa hoi kho khan, ddc biét kho khan theo cac Quyét dinh
ctia Thi tudng Chinh pht) va tir 15 km trd 1én (d6i v6i cac x4 con lai) ma ty tac
bang phuong tién c4 nhan cua minh thi duoc thanh toan khodn tién tu tac
phuong tién twong dwong véi muc gia vé tau, vé xe cong cong cia tuyén dudng
di cong tac hoic bang 0,2 lit xdng/km tinh theo khoang cach dia gii hanh chinh
va gid xang tai thoi diém di cong tac.

4.1.2.2. Phu cip luu tri

a) Phu cap luu tra 14 khoan tién hd trg thém cho nguoi di cong tac ngoai
tién lwong do Giam doc S& ctr nguoi di cong tac chi tra, dugc tinh tir ngay bat
dau di cong tac dén khi két thic dot cong tac trd vé S (bao gom thoi gian di
trén duong, thoi gian luu tra tai noi dén cong tac). Mirc phu cap luu tra dé tra
cho ngudi di cong tac: 300.000 dong/ngay.

Truong hop di cong tac trong ngay (di va vé trong ngiy). Mirc phu cap
Iwu tra dé tra cho nguoi di cong tac: 200.000 dong/ngay.

b) Cong chirc dugc cur di cong tac 1am nhiém vy trén bién, déo thi dugc
huéng mic phu cép luu tra: 400.000 dong/ngudi/ngdy thuc té di bién, dao (ap
dung cho ca nhiing ngay lam viéc trén bién, dao, nhirng ngay di, vé trén bién,
dao).

4.1.2.3. Thanh to4n tién thué phong nghi tai noi dén cong tac
* Nguyén tic thanh todn tién thué phong nghi noi dén céng tic

a) Cong chuc duge Giam dbc SO ctr di cong tac khi phét sinh viée thué
phong nghi noi dén cong tac thi duoc thanh toan tién thué phong nghi theo mot
trong hai hinh thtrc: Thanh toan theo hinh thirc khoan hodc thanh toén theo hoa
don thuc té;

b) Truong hop ngudi di cong tac duoc co quan, don vi noi dén cong tac
b tri phong nghi khéng phai tra tién, thi nguoi di cong tac khong duoc thanh
toan tién thué phong nghi. Trudng hop phat hién nguoi di cong tac da dugc co
quan, don vi noi dén cong tac bo tri phong nghi khong phai tra tién nhung van
dé nghi So thanh toan tién thué phong nghi, thi ngudi di cong tac phai nop lai sb
tién da duge thanh toan cho co quan, don vi noi dén cong tac déng thot s€ b1 xur
Iy ky luat theo quy dinh cta phap luat vé can bd, cong chirc, vién chirc.

* Thanh toan theo hinh thirc khoadan

- Pi cong tac tai cac thanh phd thudc thanh phd truc thudc trung uong,
murc khoan: 600.000 ddng/ngay/ngudi.
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- Pi cong tac tai cac tinh, mirc khoan: 500.000 dong/ngay/nguoi.
* Thanh todn theo hod don thuc té

Trong truong hop nguoi di cong tdc khong nhan thanh toan theo hinh thirc
khoan thi dugc thanh toan theo gia thué phong thuc té (co6 hoa don, chung tir
hop phap theo quy dinh ctia phap luat) do Giam dbc S¢ duyét theo tiéu chuan
thué phong nhu sau:

a) Can b0 lanh dao dugc hudéng hé ) phu cép churc vu theo chirc danh lanh
dao tir 0,8 dén 1,2:

- Pi cong tac tai cac thanh phd tryc thudc trung wong: Puogc thanh toan
muc gia thué phong ng 1a 1.200.000 dong/ngay/phong theo tiéu chuan 01
nguoi/phong.

- b1 cong tac tai cac tinh: Pugc thanh toan muc gid thué phong ngu la
800.000 dong/ngay/phong theo tiéu chuan 01 ngudi/phong.

b) Cac doi twong can b, cong chirc, vién chirc va nguoi lao dong con lai:

- Pi cong tac tai cac thanh phd tryc thudc trung wong: Pugc thanh toan
muc gia thué phong ngt 13 1.400.000 dong/ngay/phong theo tiéu chuan 02
nguoi/phong.

- b1 cong tac tai cac tinh: Pugc thanh todn muc gid thué phong ngu la
1.100.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.

¢) Truong hop nguoi di cong tac thude ddi tuong thué phong nghi theo tiéu
chuan 02 ngudi/phong di céng tac mdt minh hodc doan cong tac co 1& ngudi
hodc 1¢ nguoi khac gidi, thi duge thué phong riéng theo muc gid thué phong
thuc té nhung toi da khong duoc vuot muc tién thué phong cua nhimg ngudi di
cung doan (theo tiéu chuan 02 ngudi/phong);

d) Trudong hop ngudi di cong tac thudc dbi twong thué phong nghi theo
tiéu chuan 02 ngudi/phong di cong tac cung doan vai cac chirc danh 1anh dao co
tiéu chuan thué phong khach san 01 nguoi/phong, thi ngudi di cong tac duoc
thanh toan theo muc gia thué phong thuc té ctia loai phong tiéu chuan (phong
Standard) tai khach san noi cac chirc danh lanh dao nghi va theo tiéu chuan 02
nguoi/phong;

d) Truong hop ngudi di cong tac do phai hoan thanh cong viéc dén cudi
ngay, hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t0) tur
18h dén 24h cung ngay, thi duoc thanh todn tién nghi cta nira ngdy nghi thém
(bao gdm ca hinh thtc thanh toan khoan va thanh toan theo hoa don thuc té) t6i
da bang 50% muc thanh toan khoan tién thué phong nghi twong mg cua timg
d6i tugng; khong thanh todn khoan tién khoan thué phong nghi trong thoi gian
di qua dém trén tau hoa, thuyén, tau thuy, may bay, 6 to va cac phuong tién di
lai khéc.
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e) Cac mirc chi thanh toan tién thué phong nghi tai cac khoan trén 1a mirc
chi d3 bao gdm cac khoan thué, phi (néu co) theo quy dinh ctia phap luat.

4.1.2.4. Pi cong tac theo doan cong tac phéi hop lién nganh, lién co quan

1. Truong hop SO ¢6 nhu cdu trung tdp can bd, cong chirc, vién chirc va
ngudi lao dong thudc co quan, don vi khac di phéi hop cong tac lién nganh
nham thuc hién nhiém vu chinh tri ctia So; trung tap tham gia cac dé tai nghién
ctru co ban thi S¢ c6 trach nhiém thanh toan toan bg chi phi cho doan cong tac
gdm: Tién chi phi di lai, phu cap luu trd, tién thué phong nghi tai noi dén coéng
tac theo muc chi quy dinh tai quy ché chi tiéu ndi bd nay.

2. Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do
thu trudng co quan quan 1y nha nudc cdp trén triéu tap, trung dung hoic phdi
hop dé cung thuc hién cac phﬁn viéc thudc nhiém vu chinh tri cia mdi co quan,
don vi thi co quan, don vi chil tri doan cong tac chiu trach nhiém chi tién chi phi
di lai cho nguoi di cong tac trong doan. Truong hop cac ca nhan thudc thanh
phan doan cong tac khong di tap trung theo doan dén noi cong tac thi co quan,
don vi ctr ngudi di cong tac thanh toan tién chi phi di lai cho nguoi di cong tac.

Ngoai ra, SO cir nguoi di cong tac co trach nhiém thanh toan tién phu cap
luu trd, tién thué phong nghi cho ngudi thude So cir di cong tac.

3. Vin ban trung tap (gidy moi, céng van moi) cong chirc, vién chic va
nguoi lao dong thudc cac co quan, don vi khac di cong tdc phai ghi 1o trach
nhiém thanh toan cic khoan chi phi cho chuyén di cong tac cia mdi co quan,
don vi.

4.1.2.5. Chirng tir thanh toan cong tac phi

1. Gidy di duong cua ngudi di cong tac c6 dong dau xac nhan cua co
quan, don vi noi dén cong tac (hoac cua khach san, nha khach no1 luu tra).

2. Vin ban hodc ké hoach cong tac di duoc Giam ddc S& phé duyét; cong
van; gidy moi; van ban tham gia doan cong tac.

3. Hoa don; ching tir mua vé hop phéap theo quy dinh cua phép luat khi di
cOng tac bang cac phuong tién giao thong hodc gidy bién nhin cta chii phuong
tién.

4. Bang ké d6 dai quang duong di cong tac trinh Giam déc So duyét thanh
todn (4p dung khi thanh toan khoan chi phi di lai).

5. Héa don, ching tir thué phong nghi hop phap theo quy dinh cua phép
luat (ap dung khi thanh toan tién thué phong nghi theo héa don thyc té).

4.2. Ché dp chi tiéu héi nghi

4.2.1. Péi twong va pham vi dp dung
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Péi tuong ap dung ché do chi tiéu 1a hoi nghi so két, tong két chuyén dé,
hoéi nghi tong két nam, hoi nghi tdp huan trién khai nhiém vu cong tac duoc quy
dinh tai Thoéng tu sé 40/2017/TT-BTC ngdy 28/4/2017; Thong tu sb
12/2025/TT-BTC ngay 19/3/2025 cua Bo Tai chinh quy dinh ché d6 cong tac
phi, ché d6 hoi nghi.

4.2.2. Yéu cau

- Khi t6 chirc hoi nghi, Lanh dao S& nghién ctru sap xép dia diém hop 1y,
thue hién 1dng ghép cac ndi dung van dé, cong viée can xtr 1y; chuan bi ki day
du ding yéu cau noi dung cudc hop, tuy theo muc dich, yéu cAu, tinh chat, noi
dung cua cudc hop, nguoi triéu tdp cudc hop phai can nhéic ky va quyét dinh
thanh phan, sd lugng ngudi tham dy cudc hop cho phi hop dam bao tiét kiém,
hi¢éu qua.

- T6 chuc hoi nghi phai c6 trach nhiém tao diéu kién thuan loi vé chd an,
chd nghi cho dai biéu du hop. Dai biéu dy hop tu tra tién an, tién thué chd nghi
bang tién cong tac phi va mot phan tién lwong cia minh.

- S t6 chue hoi nghi duoc chi hd tro tién an, tién thué chd nghi, tién di lai
cho nhiing dai biéu dugc moi khong thudc dién hudng luong tir ngan sach nha
nuédc. Khong duge hd tro tién an, tién thué chd nghi, tién di lai dbi voi dai bicu
1a can b, cong chirc, vién chirc nha nudc, dai biéu tir cac doanh nghiép.

4.2.3. Thoi gian t6 chirc

Thoi gian t6 chic cac hdi nghi thyc hién theo quy dinh tai Quyét dinh s6
45/2018/Qb-TTg ngay 09/11/2018 ctia Thu tuéng Chinh phu ban hanh quy dinh
ché do hop trong hoat dong cua cac co quan hanh chinh nha nudc, cu thé nhu
Sau.

- Hop tong két cong tac niam, so két, tong két chuyén dé khong qua 01
hgay;

- Hop tap huan, trién khai nhiém vu cong tac tir 01 dén 02 ngay tuy theo
tinh chit va noi dung cua véan dé;

- Bdi véi cac cude hop khac (bao gdm ca cudce hop theo nhiém ky) thi tuy
theo tinh chat va noi dung ma bd tri thoi gian tién hanh hop 1y nhung khong qué
01 ngay; Riéng cac 16p tap huan tir ngudn kinh phi dio tao, bdi dudng can b9,
cong churc nha nudc thuc hién theo quy dinh hién hanh.

4.2.4. T6 chirc hi nghi dwoc chi cdc nji dung sau

- Tién thué hoi truong trong nhitng ngay to chic hoi nghi (néu hoi truong
cua S& khong dap ung dugc yéu cau hoi nghi hodc s6 luong dai biéu tham du);

- Tién tai liéu, van phong pham cho dai biéu tham dy hoi nghi, tién boi
dudng giang vién, bao cao vién;
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- Tién thué xe 6 t0 dua don dai biéu tir noi nghi dén noi t6 churc cudc hop;
- Tién nudc uong trong cudc hop;

- Chi hd tro tién in, thué chd nghi, tién phwong tién di lai cho dai biéu 1a
khach mo1 khong huong luong tir ngan sach nha nudc;

- Chi bu thém phan chénh 1éch (giita mirc chi thuc té do to chirc an tap
trung va tién an tlr tién coéng tic phi) ciia cc dai biéu huong luong tir ngan sach
nha nudc, dai biéu thudc cac don vi su nghi¢p cong 1ap (bao gém don vi su
nghiép tu bao dam chi phi hoat dong va don vi su nghiép tu bao dam mot phﬁn
chi phi hoat dong) va dai biéu thude cac doanh nghiép;

- Céc khoan chi khac nhu: Trang tri hoi truong, &m thanh...

- Pbi voi cac khoan chi vé thi dua, khen thuong trong cudc hop tong két
hang nim, chi cho cong tac tuyén truyén khong dugc tinh trong kinh phi to chirc
hoi nghi, ma phai tinh vao khoan chi khen thudng, chi tuyén truyén cua co quan.

4.2.5. Mirc chi cu thé

Thuce hién theo Thong tu s6 40/2017/TT-BTC ngay 28/4/2017; Théng tu
s6 12/2025/TT-BTC ngay 19/3/2025 ctia Bo Tai chinh quy dinh ché d6 cong tac
phi, ché do hoi nghi.

5. Chi nghi€p vu chuyén mon ciia nganh

- Chi cong tac tiép cong dan, xir Iy don thu: Ngudi duge giao nhiém vu
hoac dugc phan cong lam nhiém vu tiép cong dan, xtr ly don khiéu nai, t§ cdo,
kién nghi, phan anh tai Phong tiép cong dan néu chua dugc huong phu cap trach
nhiém theo nghé thi duoc bdi dudng 120.000 dong/ngay/ngudi; trudng hop dang
duoc hudng ché do phu cip trach nhiém theo nghé thi duoc bdi dudng 96.000
dong/ngay/nguoi;

- Chi phy cép tai B0 phan Mot cura: 200.000 d/nguoi/thang;
- Cac khoan chi nghiép vu khac...

Céc phong, don vi thudc Sé can cur vao ké hoach cong tac nam, dy toan
dugc giao trong nam va ché d6 chi hién hanh, 1ap ké hoach thuc hién dam bao
hoan thanh tot nhiém vu, st dung kinh phi tiét kiém; giri Van phong S¢ tong
hop, bo céo va trinh Giam dbc S& phé duyét.

6. Chi hd trg dao tao, boi dudng

Can ctr vao nguén tai chinh hién co6, Giam dbc So quyét dinh ho trg mot
phan hoc phi dé dong vién, khuyén khich cong chirc tich cuc tham gia cac 16p
hoc dao tao dai han, ngén han, nang cao trinh do vé chinh tri, chuyén moén
nghiép vu.

6.1. Déi véi cdc I6p dai hoc, trén dai hoc
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a) Cong chirc duoc Giam doc Sé cir di hoc mire hd tro toi da nhu sau:

Tbi da 1a 100% tién hoc phi, tién tau xe thanh toan 01 lan/thang (theo gia
vé tau, xe thong thudng tir noi céng tac dén noi hoc tap va nguoc lai). Truong
hop, trong thoi gian hoc do yéu cau cong viée phai di va vé dé lam viéc thi dugc
thanh toan tién tau xe.

b) Cong churc ty xin di hoc:
Khéng duoc hd trg tién hoc phi va cac khoan chi khéc.
6.2. DPéi véi cdc l6p dao tao ngin han

- Céc 16p vé boi dudng nghiép vu chuyén nganh, quan 1y nha nudc, tin
hoc... dugc Giam doc S& cur di hoc thi duge thanh toan 100% tién hoc phi va
tién mua tai liéu (néu co), tién tau xe luot di va vé.

- Cac truong hop tu xin di hoc cac 16p hoc ngan han trén thi khong duoc
thanh toan bat ky khoan chi nao.

7. Chi khac

La cac khoan chi khong néu cu thé theo miic ¢ trén ma thyc té phat sinh
tai co quan va c6 trong muc luc Ngan sach nha nudc thi dugc chi véi tinh than
tiét kiém nhat.

Piéu 6. Sir dung kinh phi hanh chinh do tiét kiém

1. Trach nhiém cia Giam déc S6-

Trong pham vi kinh phi duoc giao, Giam dbc So ¢6 trach nhiém:

- Chui dong bd tri, st dung kinh phi theo cac ndi dung, yéu ciu cong viée
duoc giao cho phu hop dé hoan thanh nhiém vy, bao dam tiét kiém, hiéu qua;

- Pugc quyét dinh mirc chi cho timg ndi dung cong viéc phu hop véi dic
thu co quan nhung khong vugt qua ché dg, ti€u chuan dinh mirc hién hanh do co
quan nha nuéc c6 thaim quyén quy dinh;

- Puogc str dung toan bd kinh phi tiét kiém va chi vao cac nodi dung sau:

+ B6 sung thu nhap cho cong chuc, ngudi lao dong theo hé so ting thém
do Giam doc S& quyét dinh cu thé dya trén sO kinh phi tiét ki€ém dugc nhung t61
da khong vuot qua 01 1an lwong (gdm luong theo hé sé va phu cip chirc vu) do
Nha nude quy dinh;

+ Chi khen thuong cho tap thé, ca nhan c6 thanh tich;

+ Chi cho cac hoat dong phuc loi trong co quan;

+ Truong hop xét thay kha ning tiét kiém khong 6n dinh, Giam dbc So ¢6
thé trich mot phﬁn s6 tiét kiém duoc dé 1ap quy du phong 6n dinh thu nhap;
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+ Cudi nam kinh phi tiét kiém chua sir dung hét duoc chuyén sang nim
sau tiép tuc sir dung.

Giam dbc So quyét dinh viéc sir dung kinh phi tiét kiém theo cac ndi dung
néu trén va cdng khai trong toan co quan.

2. Str dung kinh phi quan Iy hanh chinh do tiét kiém

- Kinh phi quan 1y hanh chinh do tiét kiém 1a phan chénh léch duoc xé4c
dinh khi két thGc nim ngan sach da hoan thanh cac nhi¢ém vu cong viéc duoc
giao va sb chi thuong xuyén thyc té thip hon du toan cap c6 thim quyén giao.

- Khoan kinh phi da dugc giao nhung chua hoan thanh cong vi¢c trong
nim va bat budc phai chuyén sang nim sau dé hoan thanh cong viéc d6 thi
khong goi 14 kinh phi tiét kiém.

2.1. Chi trd thu nhdp ting thém cho cdan bj cong chiic

Pam bao nguyén tic gan chat luong va hiéu qua cong viéc nguoi nio,
phong nao c6 thanh tich dong gop dé tiét kiém chi co hiéu suit cong tac cao thi
dugc tra thu nhap ting thém cao hon. Mirc chi tra cu thé do Giam ddc SO quyét
dinh.

a) Cach xac dinh

Trong pham vi nguén kinh phi tiét kiém duoc, co quan thuc hién ché do
tu cha duoc ap dung hé sd ting thém quy tién luong t6i da khong qua 1,0 (mot)
1an so v&i mirc tién luong va phu cap do nha nude quy dinh dé tra thu nhap hang
thang tang thém cho can bd cong chirc va nguodi lao dong.

QTL =Lmin x K1 x K2 x L x 12 thang

Trong do:

QTL: La Quy tién luong ngach, béc, chtic vu cia co quan duoc phép tra
tang thém t6i da trong nam;

Lmin: La murc luong co s& (d6ng/thang) hién hanh do nha nuéc quy dinh;

K1: La hé sd diéu chinh tang thém thu nhap (t6i da khong qua 1,0 lan);

K2: La hé sd lvong ngach, bac, chirc vu binh quéan cua co quan;

L: La s bién ché duogc giao va sb lao dong hop déng khong xac dinh thoi
han d6i v6i mot sé chirc danh theo quy dinh ctia phap luat va duoc cip ¢ thim
quyén phé duyét.

b) Tra thu nhap tang thém

Viéc quyét dinh phuong an chi tra thu nhép ting thém cho timg can bo,
cong chirc va ngudi lao dong theo nguyén tic phai gin véi hiéu qua, két qua
cong viéc cua ting ngudi, ngudi ndo, bd phan ndo cé thanh tich dong gop dé tiét
kiém chi, c6 hiéu suét cong tac cao thi dugc tra thu nhap tang thém cao hon;
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khong thuc hién viéc chia thu nhap ting thém cao bang binh quan hoic chia theo
hé s lwong. Mirc chi tra cu thé do Giam dbc quyét dinh.

- X4c dinh hé sb tang thém S tiét kiém dé chi bd sung thu nhap
toan co quan (K1) = Tong quy luong
- Xay dung hé s6 K asc
TT Noi dung Loai | Hé sd
1 Hoan thanh xuét sac nhiém vu duoc giao, cO y thuc cao A 195
trong thyc hién cac quy dinh, quy ché. ’
5 Hoan thanh tot nhiém vu duoc giao, c6 y thuc trong B 100
thue hién quy dinh, quy ché. ’
3 Hoan thanh nhi€ém vu duogc giao, c6 y thirc chua cao C 0.75
trong thuc hién quy dinh, quy ché. ’

- Cach phén phdi thu nhap:

Thu nhép tang thém = K1 x K asc x (Luong + Phu cap chiic vu).

- Riéng dbi véi lao dong hop dong bao gom: Lai xe, tap vu, k¥ thuat dién,
nuéc... khong thudc bién ché giao, can clir vao tinh hinh ngudn kinh phi tiét
kiém, két qua coéng viéc, Giam ddc S& quyét dinh mirc chi thu nhap ting thém
cho nguoi lao dong, t6i da khong qua 70% muc chi thu nhép ting thém cua loai
A.

- P6i v6i trudng hop nhimg ngudi nghi huu, tiép nhan, chuyén cong tac
trong nidm, tiy theo tinh hinh thyc té, s6 thang cong tac tai co quan va chat
luong cong viée duoc danh gia dé ap dung cho phu hop theo cac muc di quy
dinh & trén.

- B6i véi cac trudng hop nghi 6m dau dai ngay tiy theo thoi gian nghi dé
tinh s6 thang cong tac thuc té chi tra.

2.2. Chi khen thuong:
Trich tir quy khen thudng dé thuong cho tap thé, ca nhan c6 thanh tich:

- Khen thudéng dot xuat: Khen thudng cho tap thé, ca nhan hoan thanh
xuét sic nhiém vu dugc giao co tinh chat chi dao, diém, phong trao...

Mic chi toi da dbi véi ca nhan: 5.000.000 dong/ngudi va doi voi tap thé:
10.000.000 dong/don vi.

- Khen thudng dic biét: Giam dbc S quyét dinh.
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Mitc chi toi da ddi v6i ca nhan: 100.000.000 ddng/ngudi va ddi véi tap
thé: 200.000.000 ddng/don vi.
2.3. Cdc khodn chi khdc mang tinh chit phiic loi tip thé:
a) Tién an trua:

Mtc chi téi da 1a 500.000 dong/ngudi/thang va dugc chuyén vao tai
khoan cta cong chuc, nguoi lao dong.

b) Chi cac ngay 1€ 16n

- Mtec chi tdi da 1a 1.000.000 ddng/ngudi d6i véi Ngay Qudc té Phu nit
8/3, Ngay Phu nit Viét Nam 20/10, Ngay Gid t6 Hung Vuong, Ngay Chién
thang 30/4 va Qudc té Lao dong 1/5, Ngay Qudc khanh 2/9.

- Mitic chi téi da 1a 3.000.000 dong/ngudi d6i véi Ngay Tét Duong lich.

- Mitc chi toi da 1a 10.000.000 dong/ngudi d6i voi Ngay Tét Nguyén dan.
- Mitic chi téi da 1a 3.000.000 dong/ngudi doi vi Ngay thanh 1ap nganh.
- Mitic chi téi da 1a 3.000.000 dong/ngudi ddi véi Ngay thanh 1ap So.

- Mitic chi téi da 1a 1.000.000 dong/ngudi ddi véi cac ndi dung sau:

+ Ngay thanh 1dp Quan dé1 Nhan dan Viét Nam 22/12 (chi cho hoi vién
héi cuu chién binh So).

+ Ngay Quodc té thiéu nhi 01/6: Chi cho cic chau 1a con cong chic va
ngudi lao dong (tir khi méi sinh cho dén 16p 12).

+ Ngay Tét Trung thu: Chi cho cac chau 1a con cong chirc va nguoi lao
dong (tir khi méi sinh cho dén 16p 12).

) Chi qua tang cong churc, nguodi lao dong nghi huu:
- Tang qua muc t6i da 2.000.000 dong/ngudi.

- Tiép xGc gdp mat (mua hoa, qua, banh keo, nudc ngot...): thanh toan
theo thyc té.

d) Chi thiam héi, phung viéng:
* Poi voi cong chirc, nguoi lao dong:

- Khi 6m dau phai ndm vién diéu tri tir 10 ngay (1am viéc) tro 1én, chi trg
cap t6i da 1a 5.000.000 ddng/ngudi/lan (mdt nam khong qua 2 1an);

- T than phu miu, chdng (vg), con cia cong chic va ngudi lao dong
khong may qua doi: Muc chi viéng toi da 2.000.000 dong/ngudi + vong hoa;

- Ban than cong chuc va nguoi lao dong khong may qua doi: M chi toi
da 10.000.000 déng/ngudi (hodc theo quyét dinh cua Giam déc So);

* Po1 véi cac doi tuong khac
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+ Cac dong chi Bo truong, Thir truong Bo Tai chinh; Bi thw, Pho Bi thu
Thanh ty; Uy vién Ban thuong vu Thanh ty; Chu tich, Pho chii tich UBND
thanh phd; Chu tich, Pho Chu tich HDND thanh phé hodc ngudi than (tir than
phu miu, vo, chdng, con) khong may qua doi muc viéng: 2.000.000 doéng va
mot vong hoa.

+ Lanh dao cac S¢, ban, nganh, Bi thu, Pho Bi thu, Chu tich, Pho Chu
tich UBND, HDND Ia thanh uy vién cac phuong, xa hoac nguoi than (t&r than
phu miu, vo chong, con) khong may qua doi mirc viéng: 1.000.000 dong va mot
vong hoa.

+ Céac doi tuong khac 1a 1anh dao thudc dién Thanh uy quan 1y, 1anh dao
cac to chuc chinh tri - x3 hoi, ¢o quan hé cong tac vo1 S&; hoac nguoi than (ti
than phu miu, vo, chong, con) khong may qua doi, Van phong xin ¥ kién Lanh
dao So t6 chuc di viéng, mirc viéng; 1.000.000 dong/lan va mot vong hoa.

d) Chi hd tro cho cong chic, vién chirc, ngudi lao dong nghi huu, nghi
maét sirc theo ché do:

Mirc chi 14 01 thang lwong + phu cip chirc vu.

e) Chi hd trg cho cong chire thuc hién tinh gian bién ché

Murc chi do Giam ddc S& quyét dinh, cin cit vao kha nang tai chinh va doi
tugng thyc hién tinh gian bién ché, toi da 10.000.000 dong/nguoi.

g) Chi hd tro hoat dong 16n cua td chirc bang, doan, cong tac an ninh...

Mirc chi cho mdi t6 chirc toi da khong qua 10.000.000 dong/lan va khong
qua 02 lan/nam.

h) Chi kham strc khoe dinh ky cho CBCC, NLD trong co quan. Chi phi
kham suc khée thuc hién theo hop déng kham bénh vé1 don vi c6 chirc nang
cung tng dich vu theo quy dinh hién hanh téi da khoéng qué 3.000.000d/nguoi.

1) Céc khoan chi phuc 1¢1 khéac: Chi thudéng cho cac chau 1a con cong chirc
va nguoi lao dong c6 thanh tich cao trong hoc tap (chi cho cac chau hoc sinh tir
16p 1 dén 16p 12), muc chi tdi da 1.000.000d/chau.

Chuong 111
TO CHUC THUC HIEN

Piéu 7. T6 chirc thwe hién

1. Van phong S¢ cong khai Quy ché trén Cong thong tin dién tir thanh
phan cua co quan;

2. Hang nam, Vin phong Sé bao céo va cong khai du toan ngan sach cap
va quyét toan cac khoan chi theo Quy ché chi tiéu ndi bod tai Hoi nghi can bo,
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cong churc, vién chuc, nguoi lao dong. Hinh thirc cong khai thyc hién theo quy
dinh ctia Luat Phong, chong tham nhiing va quy dinh cua B9 Tai chinh vé cong
khai tai cac don vi du toan;

3. Thanh 14p T cong tac thudng xuyén kiém tra, giam sat viéc thuc hién
cac ndi dung trong quy ché, 1am cin ctr danh gia két qua viéc thuc hién tiét kiém
chi. Tir d6 c¢6 ché d6 thudng, phat nham dong vién khuyén khich tap thé, ca
nhan thuc hién tét quy ché nay;

4. Xu 1y vi pham quy ché: Cac ddi tugng duoc 4p dung trong quy ché nay
phai nghiém chinh chap hanh cac ndi dung dd dugc xay dung trong quy ché.
Néu c4 nhan, tap thé phong, don vi ndo vi pham, giy that thoat ling phi trong
quan ly chi hanh chinh, quan ly va st dung tai san; can cr vao mirc d0 vi pham,
Giam doc S¢ quyét dinh hinh thire xir 1y ky luat theo quy dinh.

Piéu 8. Picu khoan thi hanh
1. Quy ché chi tiéu ndi b c6 hiéu luc ké tir ngay ky.

2. Trong qué trinh thyc hién néu phat sinh cac khoan chi méi; cac phong,
don vi, cong churc, nguoi lao dong dé xuét stra d6i, bd sung, diéu chinh cho phu
hop, b4do cdo Gidm doc S& quyét dinh./.
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